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Hodder Stoughton General Division, United Kingdom, 2016. Paperback. Book Condition: New. 198 x
129 mm. Language: English . Brand New Book. Communication at work just got easier We live in an
age when the number of ways in which we communicate in business is constantly increasing. Years
ago, we simply had face-to-face communication, phone and letter. Now we also have more,
including email, websites, blogs.and yet, if we are honest, alongside this increase in the ways in
which we communicate has come a decrease in the level of effective communication. This book is
full of positive guidelines to help you communicate more effectively. You may not be able to change
the way your company or organization works, but you can change the way in which you work.
Whether you choose to read it in a week or in a single sitting, Business Communication In A Week is
your fastest route to success: - Sunday: Know your aims. Who are you writing to/for? What is your
message? What response do you want those you are communicating with to make? - Monday:
Listen carefully as colleagues explain the challenges they are facing. When you listen, you show you
value your colleagues as...
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Reviews
The ideal ebook i actually study. It is among the most incredible book we have study. It is extremely di icult to leave it before concluding, once you begin to
read the book.
-- B oyd Steuber
A must buy book if you need to adding benefit. Of course, it is actually perform, still an interesting and amazing literature. I am delighted to explain how
this is basically the best book i actually have read through during my individual life and may be he best book for at any time.
-- Ja r od B a r toletti
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